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1. O0mme MOJI0KEeHUA

1.1. IlonoxxeHne 00 MCHONB30BAaHUM MPOCTOW  DJIEKTPOHHOM MOANUCH IS
MyOJIMKAIUU 3JIEKTPOHHBIX JOKYMEHTOB Ha odunuanbHoM caiite (manee [lomoskeHue)
MYHUIMIAIBHOTO OFOX)KETHOI'O JOLIKOJIBHOTO 00pa30BaTENbHOIO yupexaeHus «Jlerckuii
cag Ne 31 «Anénymka»» (manee MBJIOY) pa3padorano B coorBercTBuu dDenepaibHbIM

3akoHOM "O06 snextponrnoit noamucu" ot 06.04.2011 N 63-D3.

1.2. Hacrosmiee [lonoxxerrne 00 MCTIOTB30BAHUH MPOCTOM SIESKTPOHHON MTOATTUCH JIJIS
MyOJIUKAIMK SJIEKTPOHHBIX JJOKYMEHTOB Ha oduimainbHoM caite MBJIOVY saBnsercs
JIOKQJIbHBIM HOPMATHUBHBIM aKTOM M OIMPEAEIISET MOPSA0K U YCIOBUS padOThl COTPYIHUKOB
C DJIGKTPOHHBIMH JIOKYMEHTaMH Ha opUIlHaibHOM caiite (nanee CalT), HEMOCPEACTBEHHO
CBSI3aHHBIMHU C MX TPYJIOBOW JE€ATEIBHOCTHIO, C IPUMEHEHUEM IPOCTOM AIEKTPOHHOMN

noanucu (nanee [1311)

1.3. Y4acTHUKaMH O3JIEKTPOHHOI'O B3aUMOJECHUCTBUS Ha YCIOBUAX, ONPEACICHHBIX
HactosmuM [lonoxenuem, siBistoTcst corpyanukn MBJIOY, Ha3HaueHHbIE pyKOBOAUTENIEM
OTBETCTBEHHBIMU 3a BezieHue Caira.

1.4. Peanuzanus onpeneseHHbIX HacTosAmuM [lonokeHueM ycClaoBUM IPUMEHEHUS
MPOCTOM AIEKTPOHHOM MOJANMUCH 00eCTIeUnBaET NPUJAHUE IOPUIUYECKON CUIIbl BHYTPEHHUM
ANeKTpOoHHBIM JokyMeHTaM MBJIOY nHa Caiite, TpeOyrommMM JIMYHON HOAMUCH COTPYAHUKA,
Y ONepanusM C HUMHU.

1.5. Hanuune [19]1 obecriedanBaeT BHYTPEHHUM JIEKTPOHHBIM TOKyMeHTaM Ha Caiite:

¢ IHOMNJIAUHHOCTDE — TIOATBEPKIACHUE aBTOPCTBA JOKYMEHTA,

¢ UCIOCTHOCTD — MOKYMEHT HE MOXKET OBITH U3MEHEH IOCJIE MOAITHCAHNS;

e HE OTPULIAHHE AaBTOPCTBA (HEOTPEKAEMOCTb — aBTOP HE MOXKET OTKa3aTbCAd OT

CBOCH MOJIUCH.

1.6. [Ins moamucaHus JIEKTPOHHBIX JOKYMEHTOB Ha CaiiTe MCIIONIb3yeTcsl MmpocTast
AJIEKTPOHHAs MOANKUCH — MH(MOpPMALUs B AJIEKTPOHHON (opme, KOTOpas MPUCOEIUHEHA K
npyroil nHGOpMALIMK B 3JIEKTPOHHOU (hopme (moanuchiBaeMoil nH(popMaluu, TOKYMEHTY B
AJIIEKTPOHHOM BHJI€) WJIM WMHBIM 00pa3oM CBs3aHHas C Takod MH(poOpMalMeil, u KoTtopas
UCTIOJB3YETCS [ OPEIeICHHS TUIA, TTOAMMUCHIBAIONIET0 HHPOPMAITHIO.

1.7. B kadectBe mybOnmuyHOM wactu kmoda [IDI1 wmcmombiyercs cepTudukar c

OTKPBITHIM KIt0ouOM. B kauecTBe xoHbuaeHImManpHOM dactu kimoya [IDI1 ucmonp3yercs



cepTu(UKAT C 3aKPHITHIM KITFOUOM.

1.8. Uzrorosienue ceprudukaTa OCyIIECTBISICT TEXHUK (Hanee — OTBETCTBEHHBIN 3a
TexHuueckyro noauep:xkky [1911) B nporpamme Adobe Acrobat Reader.

1.9. JIns CHIKCHUSI pUCKA HECAHKIIMOHUPOBAHHOTO HWCIIOJIB30BAHUS JPYTUM JIUIIOM
KJIFOYa DIICKTPOHHOW MOIKMCH HE pPa3pemiacTcss MepechuliaTh CEPTH(PUKAT C 3aKPBITHIM

KIIFOYOM 49€pE3 CCTh HHTCpHeT WK XpaHUTB €Iro B MCCTC JOCTYIIHOM JIPYI'UM JIMIIAM.

2. TepMuHBI U onIpeeICHUSA

B nannowm IlonoxkeHnn UCmonb3yroTcs Caeayonue TEPMUHBI U UX ONpeAeTICHUS:

2.1.  Bnaoeney npocmoii snekmpounoi noonucu - corpynauk  MBJIOY,
MOJIMUCABIINKA Y BenoMIIeHuEe 00 03HAKOMIIEHUH ¢ HacTosiuM [looxkenuem;

2.2.  BHYmMpeHHUl 31eKMPOHHBIU 0oKYyMenm (nanee - /Joxymenm) - JOKYMEHT OJHOTO
U3 TUTIOB JJOKYMEHTOB, MpuBeAeHHBIX B [Ipunoxennn Ne 2 k Hactosimemy [lonoxenuro, B
AJIEKTPOHHOUN (hOpMe U MOANMCAHHBIN 3JIEKTPOHHON MOAIUCHIO COTPYAHUKA,;

2.3.  KII0Y 31eKMPOHHOU NOONUCU - YHHUKAJbHas IMOCJIEIO0BATENbHOCTh CHUMBOJIOB,
IpeaHa3HadYeHHas Juis noarsepxkaeHus nommuaHoct 11911 B /Jlokymenre;

2.4. npocmas srekmpounas noonucw (I1311) - nHGOpMaIUS B JICKTPOHHOU (Gopme
Ha CaiiTe, BO3HUKAIOIIasi B MOMEHT BBITIOJHCHUS BIIAJICIBIIEM JJIEKTPOHHON TOIUCH
KOMaHJsl Toanucanust JlOKyMeHTa, TOATBEp KAaroliasi MOAJUHHOCTh JlokymeHTa wW/wiu
dakt o3znakomiuienus Biazgensia I[19I1 ¢ JlokymeHTOM, KOTOpash B3aMMHO OJIHO3HAYHO
CBsI3bIBaeTCs ¢ JJOKyMEHTOM M Bia/iebleM MOINNCH;

2.5. wmamn II9I] - BU3yanpHas oTMETKa 00 3JIEKTPOHHOW MOAMMCH, BKJIHOYAIOLIAs
pexBusuthl 1911, koTOpas co3maercs mpu MOANMCAHUN AOKYMEHTa; BpeMsi (OpMUPOBaHUS

[13I1 orobpaxaeTcs B uTaMIie N0 YaCOBOMY MOSICY MOJIb30BATENS;

26. obOpabomka 3I1eKMPOHHO2O0  OOKYMenma - JCUCTBUS TOMB30BATENS C
AJIEKTPOHHBIM JIOKYMEHTOM, BKJIIOYas, HO, HE OrpaHUYMBAsICh: CO3JaHHE, IPOBEPKA,
noanucanue [1911, moaTBepkIeHNE TTOTyYeHUs, O3HAKOMJICHHE, CO3JaHNEe KOIUHU Ha

6YMa)KHOM HOCHTCIIC, OTKIIOHCHHC, YIAaJICHUC.

3. Odecneuyenne IOPUIAMYECKOH CIJIBI BHYTPEHHHUX
3JIEKTPOHHBIXIOKYMEHTOB
3.1. XKu3HeHHbIM HUKT JIOKyMEHTa BKIIFOYAET: CO3JAHUE U MPOYME JEUCTBUSA IO €r0

00paboTKe, OTpakeHUE B yueTe, a Takke myonukamus Ha Caire.



3.2. IIDII mpusHaercss paBHO3HAYHON COOCTBEHHOPYYHOH MOJMUCH HAa OyMaKHOM
HOCHUTEIIE.

3.3. Cozpanue [IDI1 nHMIIMUpPYETCS COOTBETCTBYIOIIMM JelicTBUEM Baazaenbla 11911,
T.€. HEBBIMNOJHIETCS aBTOMATUYECKH WIIM HE3AMETHO JIJIs1 BJIA/IEIIbIIA.

3.4. Bpemst ¢dopmupoBaHHMS JJIEKTPOHHOM ToanmucH (UKCHPYETCS B MOMEHT
noAnucanus no rpuaBuuckomy Bpemenu (UTCH3).

3.5. YU4acTHUKM BHYTPEHHETO SJEKTPOHHOrO JOKymMeHTooOopora B MBJIOY
UCIOJIB3YIOT MPOCTYIO AJIEKTPOHHYIO MOJIUCH MPU 00pabOTKE IIEKTPOHHBIX JTOKYMEHTOB,
HEO0OXOUMBIX JJIsI yOaukaiuu Ha opunuansHom Caitte MBJIOY.

3.6. [Tomp3oBarenu WMC npuszHaoT, 4ro Buszyanuzauus mramna [I9I1 npu
neMOHCTpaluu JlokymeHTa sIBJsSIeTCS HEOCTIOPUMBIM MOJATBEpkKACHHEM (aKTa MOAMUCAHUS
JIOKYMEHTa COOTBETCTBYIOMIUM BiiazenbiieM [13I1 (Mo IMHHOCTh M HEOTPEKAEMOCTD ).

3.7. Ily6nukarnus JlokymeHnToB ocymiectBisercs Ha Caiite MB/IOVY.

3.8. MBJIOVY o6ecrneunBaeT TEXHUUYECKUMH U OPTraHU3allMOHHBIMU MEpPaMH 3allUTy
OT HECAHKIMOHMPOBAHHOTO JIOCTyMa K CepTU(PHKATY C 3aKPBITHIM KIIOYOM, a TaKKe
rapaHTUPYET MMOATBEPKIACHHUE aBTOPCTBA JOKyMeHTa, moanucasnoro 1911 aBropa.

3.9. JIoOKyMEeHTBI XpaHATCS OO OKOHYAHUS CpOKa JCWUCTBUS JOKyMeHTOB. llocie
OKOHYaHUs Cpoka JencTBus JlokyMeHnTa, nokyMeHT ynansaercs ¢ Caiira.

3.10. Konust 37eKTpOHHOI0 JIOKYMEHTa MOXKET ObITh M3TOTOBJIEHA (pacrevyaTaHa) Ha
OyMa)KHOM HOCUTEJIE U 3aBepeHa COOCTBEHHOPYUYHOM nmoanuckio Biaaensia [1911.

3.11. Konusi 35eKTpOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE JOJKHA COIEpKaTh
Bm3yasin3anuio mramna (mramnos)IIDI1, moarBepkaaroniyo, yro opuruHan JlokymMeHTa
noanucan 1911

3.12. YYacTHUKM BHYTPEHHEro 3JEKTPOHHOro JIoKyMeHTooOopora MB/IOY
UCIIONB3YIOT MPOCTYIO AJIEKTPOHHYIO MOAMKUCH MPU 00pabOTKEe PIEKTPOHHBIX JOKYMEHTOB,
HEOOXOIUMBIX IS yOuKaruu Ha odunuanbaoM caiite MBJIOY.

4. IlpaBa, 00513aHHOCTH M OTBETCTBEHHOCTH BJIA/IeJIbIIA 3JICEKTPOHHOI MOANNCH

4.1.Bnanenen I[1311 umeer npago:

e wucnonb3oBaTh [1DI1 11 moamMcaHus AIEKTPOHHBIX TOKYMEHTOB TIPU Pa3MEIICHUN X
Ha Caiire;
e oOpamatecs Kk pykoBoactBy MBJIOY mns  pasdbopa KOH(PIMKTHBIX —CHUTYyarui

(crtopoB), Bo3HUKAOMUX MpH npumeHeHnn [111.

4.2. Bmagener [1DI1 o0s13au:



® BeCTH 00pabOTKy BHYTPEHHUX IJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBHH CO
CBOMMHM JIOJDKHOCTHBIMU O0SI3aHHOCTSIMU;

® [IPUHUMATh BCE BO3MOXKHBIE MEPHI JJIs1 MPEIOTBPAICHUS
HECAHKI[MOHUPOBAHHOTI'O UCTIOJIb30BAHMS CBOETO KJIHOUYa AJIEKTPOHHOM
TIOJITINCH;

® HMU [IPU KaKUX YCJIOBUSX HE MEPENABATH KJIKOY JIEKTPOHHOW MOJIUCH IPYTUM
JIULAM;

® [IpU KOMIPOMETALMU KJIK0Ya 3JIEKTPOHHOW MOJMUCH HE3aMEeIJIUTEIbHO
OCTaHOBUTHICHCTBUS cepTU(UKaTa.
4.3. Bmapenen 11911 HeceT NMYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTH CBOETO
KJIFOYa JIEKTPOHHOW IOAIMCH M €ro 3alUTy OT HECAHKLIMOHUPOBAHHOIO

HCIIOJIBb30BaHHA.

5. Texnonorusi npumenenus cpeacts [III1
5.1. Insa mpumenenus [13I1 ero Braaenpily HECOOXOAMMO OTKPBITh JOKYMEHT
B iporpamme Adobe Acrobat Reader. IToxmucanue JlokyMeHTa BBITIONHSACTCS ITyTEM
HaxaTus Ha KHONIKY "CepTtudukarel” B uHTEp(dElice MporpaMMsl.
5.2. ITpu npekpamenun y corpyaanka MBJIOY n0mKHOCTHBIX 00si3aHHOCTEN
1o 00paboTKe BHYTPEHHUX DJIEKTPOHHBIX JIOKYMEHTOB C Mcnojib3oBanuem [1D11 unu
NPy  YBOJBHEHUHU COTPYAHHUKA, CepTU(UKAT TepelacTcss MNPUKA30M JIpyroMy

COTPYAHUKY.

6. 3aKJII0YHTEIbHbIE MOJ0KEHUS
6.1. Hactosimee [1onoxenue BCTymaer B CHITy C JaThl €r0 MOATUCAHUS.
6.2. Texct ITonoxenus pasmeniaercs Ha Caitte MBJIOY.
6.3. Jlokymentsl, mnoanucanHeie IIDI1 B COOTBETCTBHMM C HACTOSIIUM
[TonoxeHnnem, TPU3HAIOTCS IOPUAUYECKH 3HAYUMBIMH C JaThl, MOANUCAHUS

IHomoxenus.



